Parent Instructions for Paying Activities via OSP

1. Open a web browser and go to the following web address http://osp.osmsinc.com/Atlanta/
2. Using the headers at the top of the page, navigate to and click the school that you wish to make your

payment.
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3. Alist of activities that are available for online payment will be listed. If you do not see the activity listed then
it is not available to make online payments at this time.

NORTH ATLANTA

Select Activity
Sefect Image ACUYIY NO. Actwity Name Teacher/Sgonsor Grade  CourseiClass Act. Date

Academic Quiz Bowl X

AN130-255 ARSI WAy LW MA J242018 LE LN
Academic Ouiz Bow Deus
Chorus Fall 2018 Fee

AN130-229 Monson, isnd A NA GA01E $25.00
F3ll Chrous Fes
DANCE

AN1E IRYING TAMARA NA B/20/2016 $55.00

Baftel Fud Uneiomn Dance- Tights, Shoes. Leotard

AN130.77 IRVING. TAMARA A N BEMVRON £30 00
Dance- Nude Jazr 3hoes
4. Click on the activity you wish to make payment.
5. Click the Add to Cart button
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6. You will then be taken to your shopping cart

SHOPPING CART
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7. If you wish to pay for more activities and add them to your cart click the Continue Shopping button in the
middle of the page. Note — You may only make payments to one school at a time.

8. If you are done adding activities to your cart click the Checkout button

9. If you are a new user fill out the appropriate fields on the right hand column of the Sign-In Screen and click
the “Create New” button. If you are an existing user log in using your user credentials in the left hand column
and click the “Login” button
SIGN IN
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10. select the student for which you are making a payment. If no students or the student you are making a
payment for are not listed you will need to add them to your user profile. To add a student, see the steps
below.

STEP 1 OF 4 - ASSIGN STUDENT PROFILE TO ACTIVITY

1 New users must add the student profile here, otherwise select student profile below@
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2. Enter in the First Name, Middle Initial, Last Name and Student 1D for the Student then click the “Save" button.

b. You will now see the student in the ‘Select Student Profile” Field. You will only need to add the student to
your profile one time; it will be saved to your user profile from now on.

Actvity Name Price Select Student Protie Assigned Student Profile

ANTM1TS
Senior Fees Nortn Allania

140 58 Adams Bryan v Adams Biyan 123456



11. Click the Next button on the lower right hand corner of the screen

12. Enter in your credit card billing address
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13. Review your order; if correct, click Next
STEP 3 OF 4 - ORDER REVIEW
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14. Input Credit Card information
STEP 4 OF 4 - PAYMENT
Paymanl
Gl Card
QOntine School M. By credit card p s are to tha highast Payment Cand industry (PCI) standards. The online school payment solulion naver retains access to or stores credit card
linformation, and witi never shars your personal information with anyone.
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15. Click the “Place Order” button at the bottom of the page. You have completed your online payment. A
receipt will be emailed to the email address provided when setting up your user account.



